
_____________________________________________________________________________________ 
 PAGE 1 OF 6 

 
 

Board Approved 5-07-2025 

                     

                    

SUBJECT 

 
COLLEGE OPPORTUNITY 
PROGRAM: DUAL ENROLLMENT 
POLICY 
 
 

DATE ISSUED 

05/07/2025 
DATE REVISED 

 
NOVA POLICY # 

ISSUED BY 

 
REVIEWED BY APPROVED BY 

 

NOVA BOARD 

COA POLICY # 

 
SUBJECT 
College Opportunity Program: Dual Enrollment Policy 
 
POLICY STATEMENT 
In order to meet individual student needs and encourage all students to complete their high 
school education, the Board of Directors (“Board”) of NOVA Academy Early College High 
School (“NOVA Academy” or “NOVA Academy ECHS”) desires to provide flexibility in the 
completion of prescribed courses in accordance with law.  
 
With the active involvement of parents/guardians, administrators, teachers, and students, the 
Board has adopted alternative means for students to complete the prescribed course of study 
required for high school graduation. As an alternative to completing the course requirements for 
high school graduation, students may fulfill one or more of the course requirements at NOVA 
Academy ECHS via credit earned at an eligible postsecondary institution. 
 
NOVA Academy Early College High School (“NOVA Academy ECHS”) partners with College 
of the Desert, Santa Ana College, Concordia University Online, and University of California, 
Irvine (“eligible postsecondary institutions”), to offer an array of courses through our College 
Opportunity Program. Through this program, students attend college free of charge and complete 
courses that align with their personal passions and career interests and that may count towards 
NOVA Academy ECHS graduation requirements. This saves students both time and money, 
allowing many NOVA graduates to begin college as sophomores. 
 
The College Opportunity Program is strictly voluntary - no student is required to participate in 
the program.  
 
First time College goers will take the college course recommended to them by their NOVA 
Academy ECHS counselor and will take their college course during the Fall or Spring semester. 
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Textbooks will be purchased by NOVA for college courses.  
 
DEFINITIONS 
“Concurrent enrollment” refers to courses accessed in-person or virtually (via synchronous 
online instruction) at NOVA Academy ECHS, during the regular day, for both high school AND 
college credit. 
 
“Dual enrollment” refers to courses accessed in-person at the college, or virtually1 (via 
asynchronous online instruction) either during the school day2 or outside of the regular day, for 
college credit. 
 
ELIGIBILITY 
 
Santa Ana 
NOVA Academy ECHS (Santa Ana campus) will offer two avenues for participation in dual 
enrollment programming: 1) University-Transfer Pathways and 2) Career Education Pathways. 

1. University-Transfer Pathways will permit students with a GPA of 2.7 or higher to enroll 
in a wider selection of academic courses, identified for their UC/CSU transferability and 
compatibility with four-year degree programs.  

2. Career Education Pathways will allow students with a GPA of 2.0 or higher to enroll in a 
curated selection of college classes, approved by NOVA Academy as part of an existing 
sequence of Santa Ana College courses leading to a vocational certificate or career-based 
degree.  

 
The following criteria must be met at the second grade report and end of semester report cards 
prior to college enrollment. 

1. For students enrolling in only approved Career Education college courses, a minimum 
GPA of 2.0 is required. 

2. For students enrolling in any college courses other than the approved Career Education 
classes, a minimum GPA of 2.7 is required. 

3. No “F” grades on grade reports and end of semester report card. 
4. No N=Needs improvement or U=Unsatisfactory marks for Citizenship and Work Habits 

on grade reports and end of semester report card.   
5. On time submission of all required paperwork as requested by college counselor (e.g. 

Teacher Recommendation, Student Self-Assessment, Career Advanced Placement forms, 
etc.). 
 

Failure to meet ANY of the above criteria at each grade report and at end of semester report card 
will result in a lost opportunity for college enrollment the following college semester (e.g. fall, 
spring & summer).  

 
1 For dual enrollment courses taught online, NOVA gives students a scheduled class period to work on their online 
class in a dedicated workspace at the NOVA campus 
2 For dual enrollment courses taught onsite at the college during the regular NOVA schoolday, NOVA transports 
students to/from the college campus. 
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Students who are close to qualifying for college but fall short of the eligibility requirements at 
the progress report may request to be put on NOVA’s sponsorship list if they meet all criteria by 
the end of the semester. Prior to enrolling in a college course, students must contact the school 
counselor to request that NOVA sponsor the costs associated with the college course and 
complete all required paperwork. Those who do not qualify at the end of the semester may 
choose to take a course at Santa Ana Community College (“SAC”) at their own expense.  
 
Coachella 
NOVA Academy ECHS (Coachella campus) will offer early college programming to students 
meeting the minimum program entry requirements and dual-enrolling in courses approved by the 
administration.  
 
The following criteria must be met at the second grade report and end of semester report cards 
prior to college enrollment. 

1. For students enrolling in any early college courses, a minimum GPA of 3.0 is required. 
2. No “F” grades on grade reports and end of semester report card. 
3. No N=Needs improvement or U=Unsatisfactory marks for Citizenship and Work Habits 

on grade reports and end of semester report card.   
4. On time submission of all required paperwork as requested by college counselor (e.g. 

Teacher Recommendation, Student Self-Assessment, Career Advanced Placement forms, 
etc.). 

  
 Failure to meet ANY of the above criteria at each grade report and at end of semester report card 
will result in a lost opportunity for college enrollment the following college semester (e.g. fall, 
spring & summer).  
 
CREDITS AND COURSE OFFERINGS  
Credit will be granted for college level coursework depending on the community college units 
earned for each college course. The student will receive the same letter grade on the high school 
transcript that is granted by the college. Dually-enrolled students are responsible for providing 
verification of the college course grade earned. This information must be submitted to the high 
school counseling/registrar office within one week of the close of the college semester. An 
unofficial transcript may be submitted, however, an official transcript needs to be received 
before a diploma is issued.  
 
The following table will be used for conversion of college units to high-school credits:  
 
 
College Units High School Credits 
Less than 2 semester 
college units or less than 3 quarter 
college units 

2.5 high school credits 

2 semester college units or 
3 or more quarter college units 

5.0 high school credits 
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3 or more semester college units 10.0 high school credits 

 
It is the ultimate responsibility of the student/parent to determine the transferability of the course 
to other colleges. The following website can be used for that purpose: www.assist.org. ASSIST 
is an online student-transfer information system that shows how course credits earned at one 
public California college or university can be applied when transferred to another. 
 
Prior to enrollment, the student needs to make written application to the appropriate 
college/university office indicating that he or she is seeking high school credit in addition to 
college credit. Student/parent is responsible for following application deadlines and filling out 
forms such as “Supplemental Application for Admission of Students in Grades K-12” or other 
forms required by the college/university and completing the application process in a timely 
manner. 
 
However, it is the responsibility of the student/parent to learn whether dropping or failing the 
college course may impact admission to that college/university. 
 
It is important for students and parents to understand that students start building college credits 
as they take college courses. The grades earned may impact student’s college GPA and any 
transfer requirements between colleges. Students and parents are encouraged to choose courses 
carefully by considering student’s future college plans. 
 
STUDENTS WITH DISABILITIES  
Students with disabilities are eligible to apply for dual enrollment opportunities to the same 
degree as peers without disabilities. However, if you have a documented disability (e.g. IEP or 
504 Plan), please contact the disability services program at the college directly. Please contact 
your NOVA school counselor for assistance with this process.  
 
Services are generally voluntary and not automatically transferred from a high school IEP, 504 
plan, or other document. The college (and not NOVA Academy) will determine your academic 
accommodations. Please note that College academic accommodations may differ from your 
NOVA Academy IEP or 504 Plan. Participation eligibility for dual enrollment opportunities for 
students with an IEP or 504 Plan shall be discussed and input provided, by that student’s IEP 
team or 504 team. The IEP and/or 504 team may discuss and determine the need for potential 
accommodations not offered by the college.  
 
UNIVERSITY ONLINE AND ON-CAMPUS PROGRAM 
Courses offered on campus facilitated by a university approved professor (e.g. UCI, Concordia 
University) via in-person or virtual instruction, is by invitation only and space is limited. The 
following criteria must be met for a student to be considered for the program. 

1. Must be in the 11th or 12th grade while enrolled in the program. 
2. Total overall weighted GPA of 3.3 or higher. 
3. Solid academic foundation and achievement shown by grades in Honors, Advanced 

Placement (AP) classes and college course work. 



_____________________________________________________________________________________ 
 PAGE 5 OF 6 

 
 

Board Approved 5-07-2025 

4. Must be recommended by a teacher or counselor. 
5. A high level of interest in the program as evidenced by a personal statement of purpose. 
6. No “F” grades on grade reports and end of semester report card. 
7. No N=Needs improvement or U=Unsatisfactory marks for Citizenship and Work Habits 

on grade reports and end of semester report card.  
8. No more than five unexcused tardies and/or unexcused absences in all classes, including 

Family, combined per semester. 
9. On time submission of all required paperwork as requested by college counselor (e.g. 

Teacher Recommendation, Student Self-Assessment, application, etc.). 
  
Course offerings will include only courses which are transferable for unit and subject credit 
toward the Bachelor’s Degree at all UC campuses. 
 
University of California Irvine (UCI) Online Early College Program (OECP) Program 
Specific 
A student who meets the aforementioned criteria and who is successfully enrolled in the UCI 
OECP will be considered for a scholarship to cover all course expenses (enrollment fee of $500 
and book fees averaging $150).   
 
F.L.E.D.G.E. Program (Final Leap for Eagles Daring to Gain Education) 
Seniors in their Fall or Spring semester will be invited to participate in the F.L.E.D.G.E. 
Program. Students will have the opportunity to enroll in a college course provided on the NOVA 
Academy campus to assist them in preparing for their transition after high school. Course name 
and availability may vary.  
 
NOVA Academy ECHS reserves the right to alter eligibility requirements for the college 
opportunities. 
 
COLLEGE TEXTBOOKS 

1. Student must completely fill out the College Textbook/Supplies Request form and return 
it to the NOVA Academy ECHS counselor. 

2. Student must attach a copy of the course syllabus to the College Textbook/Supplies 
Request form. 

3. Student will sign for textbook and supplies when issued and returned.  
4. Textbook will be issued within 2 school days of having submitted the form, as long as 

they are available at the college bookstore. 
5. If textbook is damaged or not returned, student will be responsible for the full cost of 

replacing the textbook. 
 
COLLEGE PROGRAM PARTICIPATION EXPECTATIONS 

1. Student is responsible for being on time in the lobby and/or front office for transportation 
to and from college during the school day, if their college class is not offered on the 
NOVA Academy campus. 

2. Call the school office regarding your absence and bring a note on the day of your return. 
(Please refer to the ATTENDANCE section for further clarification). 
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3. All assignments must be turned in on the required due date. In the event of an absence, 
EMAIL your assignment to your professor prior to the due date. 

4. Attendance is required at NOVA Academy ECHS if the course is scheduled during the 
school day and there is no class that day (e.g., on Fridays). Bring assignments, 
including reading, textbook, notes and write down questions you may have for your 
counselor and/or peers. 

5. If you are having difficulty with the subject matter be sure to speak with your college 
professor regarding your questions. 

6. It is highly recommended that students work in study groups, attend tutoring, and 
participate in extra credit as approved by the professor to ensure success. 

7. Failure to attend scheduled courses will result in the forfeiture of future enrollment in 
college courses. 

8. Student is required to submit two progress reports per semester. 
  
UNSCHEDULED COLLEGE ACTIVITIES 

1. If you need to be transported to college outside of your regularly scheduled time, fill out 
an Unscheduled College Activities Form available from your counselor. 

2. Submit form to the College Counselor for approval. 
3. If a high school class is missed, the student is required to make up missed assignments. 

 
DROP OR WITHDRAWAL FROM A COURSE 

1. Student is responsible for checking the college’s website for the instructional calendar’s 
important dates pertaining to Dropping and Withdrawing from a course. 

2. More than two Withdrawals from a College Course will result in at least a one semester 
break from college attendance. 

 
EARNING A GRADE LOWER THAN A “C” 
In the event that a student earns a grade lower than a “C” in a College Course, the student will 
not qualify for a college course in the subsequent semester. 
 


